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1. OBIIME MOJIOXKEHWSA

1.1. Tonoxkenue o Oyxrantepuu (nanee - [Tono)xeHre) pyKOBOACTBYETCH
HOPMATHBHBIMU IIPAaBOBBIMH axtamu Poccuiickoit ®enepanud H JIOKaJIbHBIMHU
HOPMATUBHBIMU  aKTaMH (emepanbHOro  rOCY@PCTBEHHOTO OHO)KETHOTO
06pa3oBaTENbHOr0  YIPEXACHUA BRICLIEr0  0Opa3oBaHUA «MOCKOBCKHI
TeXHUYECKUH YHUBEPCUTET CBA3M U uHpOpMaTUKK» (Hanee - MTYCH) u Boiro-
Bsrckuii punuan MTYCH (nanee — ®dunuan, BBO MTYCH).

- VYerasom MTYCH;,

- MonoxeHueM o Bonro-BstckoM duiunane MTYCH.

1.2. Byxrantepus B CBOeH AeATENBHOCTH PYKOBOJICTBYETCS:

- 3aK0HOAATEJIbCTBOM Poccuiickoi denepalyy, Vka3zaMu
IIpesupenta  Poccuiicko# Deepauyy, NOCTAHOBICHUAMH U pacrnopsKeHUAMH
[TpaBUTENLCTBA Poccuiickoii ~ ®enepaiuy,  peryaupyloluMi BOIIPOCHI
GyXTalTepPCKOro y4éra, OT4ETHOCTH U HAJIOr000JI0KEHUS;

- TpyROBBEIM KOAEKCOM Poccuiickoii @enepaluu;

- Verasom MTYCH;
= TMonoxenueMm o Bonro-Bstckom ¢uinane MTVYCH;
- J10KanbHbIMH HOPMAaTHBHbIMH aKTaMH, IpUKa3aMH "

MHCTPYKTHBHBIMH  ITHCbMaMU MTVYCH;

— [lcoKeHMeM MO  OpraHuMsauuu M BEACHUIO OyXrajJTepcKoro
yyeTa, YTBEPXkACHHBIM MPUKA3OM pexropa MTYCH;

- [TonokeHueM  no  y4&éTHOH [MOJIUTHKE bid b Lejeu
HAIOrOOGIONKEH!S, YTBEPKACHHBIM IPMKa30M PEKTOPA MTVYCH;

- [onoxenueM 06 omjare TpyAa PaOOTHUKOB MTYCU u BB®
MTVYCH;

— peleHusIMU Y YeHOro COBeTa MTYCHW/ BB® MTYCH;

— [IpaBuiaMy BHYTPEHHETO paclopsiaka Pumana;

= JIOKaNbHBIMH HOPMAaTHBHBIMH  aKTaMH dunuana, NpUKa3aMu
1 pacropsKEHASMH JIUPEKTOpa dunmana u HacToAWUM [10JI0KECHUEM.

1.3. Byxrantepus sBIseTCs CTPYKTYPHBIM nofpaseneHueM dunnasa.

1.4. ByxrajTepuio BO3IVIaBJIAET rnaBHblii  Oyxramtep. HasHauenue Ha
IOJDKHOCTb TJIaBHOro Oyxranrepa OCYLIECTBIACTCA Ha OCHOBaHUM TPYAOBOIO
JI0roBOpa MpUxa3’oM JUPEKTOPa bunuaia.

1.5. Hactosimee IlomoxkeHue ompeaesser  Leib, 3aja4ud, OCHOBHBIE
HalpaBJIeHUs AeATEIbHOCTH, hYHKUMH, CTPYKTYPY. ciyxe6Hoe B3aMMO/ICHCTBUC
OyXrajaTepuH.

2. IEJIA U 3AJTIAYH
2.1. Ilens:
i obecriedyeHue PYKOBOACTBA SKOHOMUYECKOH HHbOpMaUMend  ans
[IPUHATHS CBOEBPEMEHHBIX BAXKHBIX yrpaBleHIeCKUX pelleHHH, KacarouXcs
MCIIONIB30BAHIS U pacrpeleneHus TpyA0BbIX, HKOHOMHUYECKHX pEeCypCOB, a8 TAKKE

2



7UTs OTIpeielIeHn: CTpaTerik 1 TAKTHKY A€SATENbHOCTA OpraHusaiuH, obecreueHus
craGunpHoi paboThl dunnana.

2.2. 3apa4u:

- (GhopMHUPOBAHKE NONHOH M JIOCTOBEPHOM uHpopmanuu 0
nesitenbHocT @uinana u ero MMYLIECTBEHHOM MOJIOKEHHH.

= obecneuenne UHGOPMALKEH, HeoOXOIMMOM BHYTPEHHHM M BHCLIHUM
[IONb30BATEIAIM OyXralTepckoi OTYETHOCTH s KOHTpoJid 3a co0moIeHUEM
3aKoHOaTenbcTBa Poccuiickon ®eepaluy Ipu OCYLIECTBICHUH X03s51iiCTBEHHBIX
onepaui H HX 11€J1eCO00pa3HOCThIO0, HAIMIHEM U JBIDKEHMEM HMYLIECTBA U
oB3aTeNbCTB, UCIONb30BAHMEM MaTEpHANbHbIX, TpyAOBbIX ¥ (PUHAHCOBBIX
pecypcoB B COOTBETCTBUH € yTBEpXKACHHBIMU HOPMAMH, HOpMAaTHBaMU M CMCTaMH.

= NpeoTBpaIeHHe  OTPULATEILHBIX pe3yJbTaToB X034 CTBEHHOU
nestenpHoctd  Puinana  H BLISBJEHME BHYTPUXO3SHCTBEHHBIX — PE3CPBOB
oBecredeHns ero (pPUHAHCOBOH yCTOHUMBOCTH.

3. ®YHKIUH

3.1. CobOmopenue YYETHOW TMOMUTHUKH MTYCU B cOOTBEeTCTBUU C
3aKOHOJATENILCTBOM O OyXranTepckoMm yHere H jUcxonash W3 CTPYKTYpBl H
ocoGenHocTell aearensHocTH  Duinana, HeoOXoaMMOCTH — ODecneueHus  €ro
(pUHAHCOBON YCTOMIMBOCTH;

32, OfzcredeHre COOMOAEHNS TEXHOJIOTHH 00paboTKH OyXraJTepcKOH
uHGOpMAaLMK H TIOpsaKa JI0KyMeHT0000poTa.

3.3. Oprauusaius OyXrajirepckoro yiera 1 OTUETHOCTH C MPUMCHEHHEM
COBpEMEHHBIX ~ TEXHHHYECKHX  CPEACTB u uHPOPMAIMOHHBIX TEeXHOJIOTHH,
nporpeccHBHbX (OpM 1 METOZI0B yieTa 1 KOHTPOJIA.

3.4, QopMupOBaHUE U CBOCBPEMEHHOE npeloCTaBeHne  T0JIHOH
¥ JOCTOBEPHOMU GyxranTepcKoii nHpopMALIH O nesitenpHOCTU PUIIMANA, €TI0
MMYLIECTBEHHOTO MONIOKEHHUS], 10X0AaX 1 pacxojax.

3.5. PaspaboTka W OCYLISCTBICHUC MeponpusTHii, HaNpaBIeHHBIX
Ha yKpemienue GpUHAHCOBOH AUCLUILIHHEL.

3.6. Yuer wuMyllecTsa, 0043aTelbCTB H XO3sICTBEHHBIX ~ OMEpaluy,
OCTYNAIOIHX OCHOBHBIX CPEICTB, TOBapHO-MaTepPUaAIbHBIX LIEHHOCTEM U
JIeHeXHbIX CPENCTB.

3.7. CBOeBpeMeHHOe OTpaKEHHE Ha CHeTax Oyxrajirepckoro y4dera
oriepaluii, CBA3aHHBIX C IBIDKCHHEM OCHOBHBIX CPEJCTB, TOBApHO-MATEPUANIBHBIX
[eHHOCTEN ¥ JIE€HEKHBIX CPe/CTB.

3.8. Obecneuenue pacieToB MO 3apabOTHOM TUIATE.

3.9. [IpaBunpHOE HA4YMUCICHHE H TepeyrclieHue Hajoros H cOopoB B
(hesiepasIbHblil OIOJKET, CTPAXOBBIX B3HOCOB B roCyJapCTBEHHBIC BHEOMO/KETHBIE
colpanbHble GOHABL, ITaTexeHl B GaHKOBCKHE YUPEIKIACHUS.

3.10. Yyactue B NpPOBEICHHH SKOHOMMHYECKOr0 aHajin3a X0351CTBEHHO-
uHaHCOBOM JEATEILHOCTH Ouiuaia To AAHHBIM OyXrantepckoro yuera H



OTYETHOCTH B LENAX BBIABICHHA BHYTPUXO3s/iCTBEHHBIX Pe3€PBOB, yCTpaHeHUs
MoTephb ¥ HENPOH3BOJCTBEHHBIX 3aTPaT.

3.11. Ilpunsatae Me€p IO mpeLypeKIeHIo  HeN0CTat, HE3aKOHHOTO
pacxofioBaHUs JICHEKHbIX CpeAcTB M TOBapHO-MaTepUaIbHbIX LIEHHOCTEH,
HapyleHui GpUEaHCOBOTO 1 XO3SHCTBEHHOTO 3aKOHO1AaTE/IECTBA.

3.12. OO6ecrieueHue CTPOroro cobmoenns (GUHAHCOBOH M KaccOBOM
JMCLMIVIAHBI, 3aKOHHOCTH CTIUCAHHUA CO CcueToB GyXranTepcKoro yuera HelocTad,
1e6UTOPCKOM 33/10JKEHHOCTH 1 ApYIMX TOTEPb, COXPaHHOCTH OyXrajITepCKHUX
JIOKYyMEHTOB, O)OPMIICHUA U CIIauH HX B yCTaHOBJIEHHOM MOPSIKE B apXHB;

3.13. PaspaboTka ¥ BHCIPCHHC paLOHAJILHOH [UIAHOBOM ¥ YYETHOH
JIOKyMEHTaIlMH, IPOrpecCUBHBIX (opM 1 METOJOB BEACHUA OyXrainTepcKkoro y4era
Ha OCHOBE TPUMEHEHNUs COBPEMEHHBIX CPE/CTB BBIYMCIINTENLHON TEXHUKH.

3.14. PaccMOTpeHHe M TMOAMHCAHWE TIaBHBIM GyxranTepoM JOKYMEHTOB,
Cy)KAIMX OCHOBaHMEM sl MPUEMKH H BBIZIAYM JICHEKHBIX CPEICTB U TOBAPHO-
MaTepHaIbHBIX IIEHHOCTEH, 8 TAKKe pacueTHbIX 0053aTEIbCTB.

3.15. PaccMOTpeHue W BM3UPOBAHHE INIABHLIM GyxraaTepoM JOroBOpOB U
corIalleHuil, 3aKmoyaeMpix @uiuanoM Ha oJydeHHe WM OTHYCK TOBAPHO-
MaTepHa/IbHBIX LEHHOCTeH 1 Ha BEIMOJHEHUE PAOOT | YCIYT, U TAKKe NPUKA30B 1
pacnopsmceﬂuﬁ 00 ycTaHOBJICHHH pabOTHHKaM JODKHOCTHBIX OKJ1a/10B, Ha10aBOK
K 3apaboTHO¥ 1are, [10JIOYKEHHUHI 0 IPEMUPOBAHUH, MaTepHAIbHOM MOMOLIM U T.II.

3.16. OcymecTBiIeHHe TpUeMa U KOHTPOIA TmepBUYHOM JTOKYMEHTALMH 110
dopMe M COACPKAHUIO COOTBETCTBYIOIEH TPeOOBAHMIM 3aKOHO/IaTeNbCTBa 110
COOTBETCTBYIOUIUM y4acTKaM GyxrajatepcKoro yuéra u [IOArOTOBKA UX K CUETHOM
o0paboTkKe.

3.17. @®opmupoBaHue B COOTBETCTBMM €  3aKOHOJATe1bCTBOM
GyXTalTepeKylo, CTaTUCTHHCCKYIO 1 HAJIOTOBYIO OTUYETHOCTB.

3.18. Ilpexncrapnenue B MHOpAIKE H CpPOKH, YCTAHOBJICHHBIC MTYCHU
HAJIOTOBYIO M QyXTaJITEPCKYIO OTYETHOCTD.

3.19. Paspaborka M OCYLIECTBICHHE MepOTIpUSTHH, HaNpaBJIeHHbIX Ha
yKperieH1e ¢ MHAHCOBOM AUCIMILIMHEL.

4. CTPYKTYPA M LITATHAS YUCJEHHOCTb

4.1. CrpykTypa M IUTaTHasd 4UCICHHOCTD Oyxrajarepuy ONpelelstoTes B
COOTBETCTBUK C €€ pellaeMbIMd OCHOBHBIMMU zagadamMu ¥ (QyHKIMAMA
pykosoacTBom ~®ummana, Mo COMIACOBAHMIO C 3@MECTUTENeM [HPEKTODa,
KOOPIAMHUPYFOIIUM ¥ KOHTPOIHPYIOLHM JESATETBHOCTD OyXranTepuu.

4.2. Jlc/DKHOCTHBIE 0053aHHOCTH COTPY/IHHKOD GyXrajiTepuy OMNpeIesoTcs
TPYJOBBIMH [IOTOBOpaMHU M JIOJDKHOCTHBIMH ~ MHCTPYKLMAMH. JIODKHOCTHBIE
MHCTPYKIMH, pa3pabaThiBaeT [7aBHBI OyXranTep, COIJIAcOBbIBACT HX, B
COOTBETCTBUM € YCTAHOBJIEHHBIM B Oumaie TOPAIKOM M MPEACTaBIACT Ha
YTBEPIKACHUE JUPEKTOPY dunuana.



5. B3BAMMOJIENICTBUE (CJ1Y)KEBHOE)

5.1. ByxranTrepus OCYUIECTBIIET CBOIO paboty BO B3aMMOJIEHCTBUU: CO
CTPYKTYPHBIMH [101pa3/IeICHIAMH duirana no BOIpocam:

- nopbieHus AGH(EKTUBHOCTH HCIIONB30BAHNA cpencts  dDunmana,
obecrieyeHys COXPAaHHOCTH 3aKPEIUICHHOro 3d nojpa3ieleHUsAMH UMYILIECTBA,
oGecrieueHus NpaBUIbHOM OpraHM3aliy OyXraJTepcKoro yuera;

= cobmroaenus nopsaka oGopMIeHUs omepaluii M peloCTaBICHUA
HEOBXOIMMBIX JOKYMEHTOB U CBEJICHUH;

= coGIIIofleHHe YCTAHOBIGHHOIO TOpsjika MPUEMKH, OINPUXO00BaHU,
XpaHeHUsl ¥ pacxo0BaHus TOBapHO-MaTEPUANIBHBIX U APYIAX LIEHHOCTEN;

- ¢ MTYCH no BonpocaM

= BezeHMsl OyXralTepcKoro M Halorosoro yuéra, NPEAOCTaBICHUA
roJI0BOM, KBapTalbHOM, MecsuHON OyXranTepckod M HAOroBOM OTYETHOCTH H
Apyrux HeoOXOIMMBIX NOKYMEHTOB I CBEICHHM.

6. OTBETCTBEHHOCTDb

6.1. 3a HeHajexalee 1 HECBOEBPEMEHHOC BBIIOJHEHHE CBOMX (QYHKIHI
[JaBHBI Oyxraarep ¥ COTPYAHHUKH OyxranTepdd HeCyT OTBETCTBEHHOCTb B
COOTBETCTBUH ¢ TPYJAOBBIM 3aKOHONATEIBECTBOM Poccuiickoit Denepauuu.

6.2. Bcio TOJHOTY OTBETCTBEHHOCTH 33 KaHdeCTBO 1 CBOEBPEMEHHOCTb
BBITIOJIHEHHS BO3JIOKEHHBIX HACTOALINM [MojoxKeHueM Ha OyXrajTepuio 3aiad
(yHKIHMA HECET rJIaBHbIM OyXranarep.

6.3. 3a HapylleHHe TpeGoBaHMi OXpaHbl TPYyHa, mpaBwil  TIOXKAPHOH
GesomacHocTH, Hecobmonenne IlpaBui BHYTPEHHETO pacniopsinka Puinana,
[POIYCKHOTO PEXHMa COTPYIHUKH OyxrajaTepud MOryT ObITb MPHUBIEYEHBI K
JUCLUTIMHAPHON OTBETCTBEHHOCTH.

6.4. 3a aIMUHUCTPATHBHbIE IPAaBOHAPYIICHHA H YroJ0BHbIE MPECTYIUICHNS,
coBepIEHHbIE B XOJ€ BbIIIOJIHEHH COTpyAHHKaMU OyXrajlTepuu BO3JI0KEHHBIX
oBs3aHHOCTel, OHM MOTYT ObITb MpHMBICYCHB K OTBETCTBEHHOCTH COIJIAacHO
neficTBYIOLIEMY 3aKOHOATE/ILCTBY Poccuiickoil Penepalyi.

7. SAKJTIOUUTEJIbHBIE NMOJIOXKEHMS

7.1. Ilpm BO3HHUKHOBCHMH B npoiecce AeATEJIbHOCTH OyxraiaTepuu
HeyperyJIMpOBaHHbBIX  BOTIPOCOB, HEeOGXOMMMOCTH — T€peCMOTpa/H3MEHCHUS
CYILECTBYHOILUX noyioykeHuil (pacmMpenue 3anat, dyHKUMiA ¥ Jp.) OHM MOTYT
ObITH BHECEHBI B OJJMH U3 Pa3/iciioB, o(opMIIEHHEM M3MEHEHMI WK JOTIONHEHUHA K
pactosieMy llonoxeHHuro, aubo TpeaIoKEHO [Tonoskeuue B HOBOHM peAaKIuy,
KOTOpOE COTTIACOBBIBACTCS U yTBEPHAACTCA B COOTBETCTBUM C YyCTAHOBJICHHBIM B
dunuajne mopsaaKoM.

72. Buecenue usmenenuii B Ilonoxenue 0 GyxrajiTepuu, KaK NpaBuio,

BJIeUET MEPECMOTP JOJKHOCTHBIX MHCTPYKLMiA COTPY/IHUKOB OyXxrajTepuu.
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